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Informative Speeches Informative. jpg An informative speech provides 

interesting and useful information to the audience. The information is unique

and usually not something that the audience would be acquainted with. 

Objects, processes, events or concepts: Informative speeches can be about 

objects, processes, events or concepts. This is not a limited list, but a 

general topic format that most informative speeches tend towards. 

The  important  thing  to  realize  is  that  no  matter  which  topic  format  the

speech  takes  on,  it  can  only  be  an  informative  speech  if  it  conveys

information  that  is  factual,  useful,  instructive  and/or  enlightening  to  the

audience. Introduction, body and conclusion: Most informative speeches are

formatted with a defined introduction, a body of information and a conclusive

ending.  Clear,  attention  grabbing  intro:  The  introduction  to  informative

speeches should always be clear and catch the attention of the listeners. 

The introduction should lead up to the body of the speech in such a way that

it is immediately grabs the interest of the audience. It should create a clear

relation between the speaker and the topic as well as relating the topic or

subject to the audience to pull them in and get them excited or interested in

what is to come. It should create a clear outline of what is to be covered in

the body of the speech and should do so in a clear and concise way to be

effective and ensure that the audience is not bored from the start. 

Seamless  transitions:  When  delivering  informative  speeches,  the  body

should  provide  a  smooth  transition  between  the  main  points,  ideas  or

concepts to convey all of the information effectively. This means that the

speaker should, firstly, adhere strictly to the time limits imposed by planning

ahead to present all of the information in a coherent manner and in a way
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that is easy for the audience to absorb and comprehend. The delivery should

be natural and conversational;  if  it  isn’t it  will  allow the audience to lose

interest quickly and easily become distracted by the slightest diversion. 

The speaker should at all times demonstrate a vibrant enthusiasm or passion

for the topic - if he is not enthused by it then there is no way he can expect

his audience to be. The speaker should maintain eye contact stringently and

progress from one point to another in a way that does not seem forced in

any way, but seems to progress naturally without any breaks in momentum.

Summarize at the end: When concluding an informative speech, the aim is to

try and summarize the key points of the speech to reinforce the information

in the minds of the audience. 

The  conclusion  of  informative  speeches  should  always  be  the  means  by

which the speaker informs the audience that the speech is coming to an end,

without actually saying so. It should review and repeat the most prominent

concepts, ideas or aspects of the speech and should end the speech in the

same seamless and natural  way that is  used throughout the speech. The

important thing to note is that the conclusion is a vital part of the speech,

and as such it should maintain the attention and interest of the audience

until the very end. 
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