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An essay is a group of paragraphs that develops one central idea. The 3 

parts of an essay are: 1). Introductory paragraph 2). The body paragraphs 3).

The conclusion. The introductory paragraph should introduce the topic, 

indicate generally how the topic is going to be developed, should be inviting 

and contains a thesis statement (with a topic antecedent ideas) A thesis 

statement is the main idea of the whole essay which actually helps us to 

focus on our essay. Each of the body paragraphs introduce a topic in a 

sentence (topic sentence). 

The topic sentence also dates an idea or an attitude about the topic 

(controlling idea). Then we need to write down some supporting details to 

support the main idea, elaboration to further describe, explain or discuss and

construct a concluding sentence. (optional) As for the conclusion, we can Just

restate the main points, restate the thesis, giving advice, suggestions, make 

an ending with a proverb or even stating our hopes/wishes This academic 

essay framework which is shared below can be applied for SUM English 

Paper 1, Question 2 of MI-JET Writing 800/4 or any English Language 

examination that test your writing skills. 

How to Communicate Effectively Identify the thesis statement (with the 

central idea), topic sentence (with the controlling idea), supporting details, 

elaboration, and concluding sentence. Establishing and developing effective 

communication is important in order to be heard and change your 

environment according to your own thoughts. No one will guess what you 

want or what you think if you don’t tell them, and nothing is going to change 

if you do not propose a change. [ (The purpose of this essay is to discuss four

important skills that will help you communicate effectively. Ђ? topic) (Such 
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skills are to to be afraid of speaking, always defend what you want to say, 

express exactly what you mean to say, and listen while you are not 

speaking. ? central idea) ]Thesis Statement [ (The first aspect to 

communicate effectively? topic) is not to be afraid of speaking? controlling 

idea. ]Topic Sentence (Anytime you need to say something, go ahead and do

it. Most of the time people are afraid of speaking because they are not sure if

it is the right thing to say or the right moment to say it. Be sure, say what 

you want to say, and do not regret it. 

If you speak you will be heard and taken into count. You are important so 

you need to be heard. ? supporting detail) (There is one thing you should not

do somehow: Do not say something that will hurt somebody feelings. Unless 

that something has to be said inevitably, say it, but as softly and gently as 

you can. Never hurt anyone intentionally. Always think twice before saying 

something. ? elaboration) ( You choose what to say, Just be sure to say the 

right thing at the right time. If you do that, you won’t regret a thing. ? 

concluding Second, if you want to communicate effectively, defend what you

say. Ententes) Once you have said something you can never go backward; 

you must back it up. The worst thing that you can do when speaking is to 

hesitate. Hesitance meaner self- insecurity and this meaner weakness. The 

strength of your words will surely determine their effect on the listener. The 

way that you speak and the content of your speech tell a lot about yourself 

and your personality. A conversation allows speakers and listeners to get to 

know each other better. ? supporting detail ) (Besides, people will only know 

what you say; they cannot go any further if you do not let them. ? 

elaboration) ( It is only by meaner of intelligence, strength, and security that 
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you will be able to change the world around you and, it is also by meaner of 

intelligence, strength, and security that you will be heard and taken into 

account. ? concluding sentences) The third main aspect of effective 

communication is to express exactly what you mean to say. (Pick up the 

words that will express exactly what you are thinking of. Do not forget that 

one half of a word belongs to the listener and the other to the speaker. The 

listener gets his or her own version of what is said. 

However your bob is to express yourself clearly, so that you can avoid 

misunderstandings. Although, avoiding misunderstandings is a hard task (not

impossible), when it is achieved you will be expressing yourself effectively. ? 

supporting detail) (Everybody will be able to identify exactly what you say, 

what you think, and what you want. Words are double edged weapons which 

can be used either to defend or to attack. ? elaboration ) (If you make a good

use of them, you will be able to do almost everything. ? concluding 

sentences) The fourth main point to effective communication, and probably 

the most important of all, is the listening part. 

Listen and do not interrupt when it is no longer your turn to speak. You will 

surely learn new things from listening to others. If a person is speaking, it’s 

because she or he wants to be heard. Effective communication is based on 

both listening and speaking. If communication were based only on speaking, 

it would be an absolute tyranny. ? supporting detail ) (Nevertheless, 

communication is the meaner through which you express yourself in order to

be heard and change your environment according to your own version of 

reality. Ђ? elaboration) ( Thus, it would be impossible to change anything if 

there were o one to listen, learn, and accept new ideas. Listening is a gift, 
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and good listeners are always very appreciated because there are only a 

few. ? concluding sentences) (Effective communication will help you to 

express yourself better, allow you to let other people express themselves, 

and help you to change your environment toward your own thoughts and 

beliefs. Words inspire strength. Speak them. Words make you strong. 

Support them. Words show what you are and what you think. Do not let 

yourself be misunderstood. 
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