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It is also expected that University essays will show more pacification than work done in secondary school. You should not be satisfied with high school texts as reference sources. It is normal to read some Journal articles and/ or chapters from books before writing an essay. Sometimes references will be suggested by lecturers concerned. On other occasions no references will be specified, in which case a starting-point could be the suggestions for supplementary readings in the course handouts. The important point to emphasis here is that on all occasions you should browse through the library for potentially relevant material. 
Thus, even when some references are suggested, it is best to look for other sources. Otherwise your essay is likely to be a dull affair, of little interest either to you or others reading it. In hunting out material, the obvious procedure is to consult the on- line catalogue in the library by subject and keyword. Reference can also be made to an index such as The Journal of Economic Literature (in hard copy or on CD Room), and the Australian Public Affairs Information Service (PAPAS, also in hard copy and on CD Room). 
While the use of newspaper articles (at least from the ‘ quality press’ e. . The Sydney Morning Herald, The Australian Financial Review) is legitimate, such references should be used sparingly and mainly to complement academic sources. Likewise information from the Web (see later section 15). Books and Journal articles should be the principal sources for researching your essay. You should remember that your own Judgment is of crucial importance: time spent developing this (e. G. In conversation with friends) is usually time very well spent. 3. 
WRITING A DRAFT There are various opinions about the best method of synthesizing your own views tit the knowledge culled from reading the works of other authors. Some contend that you should not begin writing the essay until you have read and taken notes on a number of books and articles. Others contend that you should write an early draft, then read further books and articles, and modify the earlier draft in the light of this reading. Which method is best depends on the nature of the topic and your familiarity with it, and partly on personal preference. 
However, it is generally a good idea to begin fairly early in writing a draft or at least an outline structure of the essay. This process forces you to develop your ideas and a conceptual framework. Further reading can then be interpreted in the light of your framework. Your framework can be modified if necessary. If you read too many references at first, oscillation Ana correlation AT Ideas Decodes very with an essay full of disconnected points. 4. RELEVANCE Outline t, Ana you may Ana up Of course, an essay should be relevant to the topic set. 
Equally important, it should be demonstrated to be relevant, in the sense that the analysis must be explicitly applied to be specified question. Particularly undesirable is the tendency of some students to see a particular phase in the question (such as “ monetary policy’ or “ enterprise bargaining”) and then to write down everything they know on the subject. 5. QUOTATIONS An essay ought not to be merely a summary of ideas from a handful of references. In particular an essay should not be constructed around a series of quotations from previous authors, even if the quotations are acknowledged. 
It is your essay and it should be based on your assessment of the topic in question. Regarded in this light, quotations from other works should be introduced only as supplementary evidence to illustrate your research and analysis. . ORGANIZATION Clear and logical organization is a characteristic of every good essay. An unsystematic presentation suggests you are not capable of arranging your thoughts in an orderly fashion. Conversely, a well organized answer suggest the ability to deal systematically with the topic. 
This would probably involve sub-sections (perhaps with sub- headings), emphasizing the key points and their relationship. Many students fail to carry out this relatively simple yet productive step, and they lose marks unnecessarily. A well organized essay might take the following form: (a) Introduction. Essay topics are often open to several interpretations so it is useful to give an indication of the approach you are taking at the outset. This will largely determine the balance of the essay and will help to demonstrate the relevance of the subsequent argument. 
The introduction should alert readers to the path along which you will be taking them. The emphasis should be on ‘ scene-setting and on raising the key issues rather than on your conclusions. The main body of the essay. Here the principal emphasis should be on the systematic development of the argument and consideration of counter-arguments. On almost every topic there are a number of different views; it is best to consider the various alternatives at an early stage of the essay and to outline their relative strengths and weaknesses. 
On topics which are amenable to empirical investigation, it is normal to summaries the existing evidence and consider how much support it lends to the proposition(s) you are advancing. Depending on the nature of the topic, you may have some new arguments or evidence to contribute yourself. Conclusion. It is normal to bring the various strands of argument together in a brief conclusion in order to round off the essay. Of course, you may conclude that the balance of argument and evidence prohibits a clear conclusion). 
This inevitably involves some emulation of that which you read, but the process should be critical and selective. Above all, express your points as simply as possible. Split up unnecessarily long sentences into shorter ones. For example, instead of saying ‘ however’ in the middle of a sentence, use it to begin a new sentence. Your essay is likely to draw on empirical evidence or particular arguments developed by other people (e. G. “ J. M. Keynes emphasizes that profit expectations are volatile”). 
In all of these cases you must clearly cite the source you have used (see section 14 on bibliographical methods). A related matter concerns methods of paraphrase. Paraphrase is the process of summarizing arguments you have read in books and articles. Many students copy selected phrases and sentences, and intersperse them with a few words of their own. The main objective would seem to be to disguise the theft! This is to be avoided: it may be considered as plagiarism. A good paraphrase requires that you reflect on what you have read and write your interpretation wholly in your own words. 
Of course, plagiarism – copying from other works without acknowledgement – is totally unacceptable. Intentional plagiarism is deceitful: it is a violation of the educational process. Unintended plagiarism may also occur if you are inexperienced in essay preparation. To avoid plagiarism, a good piece of advice is not to write Walt a KICK open: toneless tenure Is a strong tendency to reproduce ten author’s words rather than your own. So read, close the book, and then write. Of course, you can then go back and re-read, repeating the process, if this helps your understanding of complex issues. 
You must never download material from a Web site to form part of your essay. The official policy is that essays containing plagiarism, whether intended or unintended, and including plagiarism from web sites as well as books and articles, get zero marks. You may also be subject to disciplinary proceedings. 
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